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AUDIT
	Manning Agent :
	
	Date :
	Click or tap to enter a date.
	Representative :
	
	Designation :
	

	Company Auditor:
	
	Designation :
	



	Compliance		

	
	YES
	PARTIAL
	NO

	Results of Finding of Previous Internal and External Audits
Check close outs  
	
	
	

	Comments
	

	Office Certification
Including, but not limited to ILO & MLC Certification
	
	
	

	Comments
	

	Does the Company have Principle Manning Scales readily available?

	
	
	

	Comments
	

	Does the Company ensure compliance with the Principles Training Matrix?
 
	
	
	

	Comments
	

	Control of Seafarers Documentation
All documents including, but not limited to certificates, medicals, travel documents etc
	
	
	

	Comments
	

	Are seafarers documents forwarded to the Principle in good time and of an acceptable quality?

	
	
	

	Comments
	

	Are copies of all certificates for all Officers and Ratings readily available?

	
	
	

	Comments
	

	Is Next of Kin Information easily available and verifiable?

	
	
	

	Comments
	

	Is the Company able to show how they verify certification?

	
	
	

	Comments
	

	Are the Training Requirements for Seafarers regulated as per Assessments?
 
	
	
	

	Comments
	

	Are there procedures in place to prevent the re-employment of non-competent crew?

	
	
	

	Comments
	

	Are checklists for all on-signing seafarers complete and correct and specific to flag and type of vessel?

	
	
	

	Comments
	

	Is English Comprehension checked?

	
	
	

	Comments
	

	Are copies of SEA’s for all seafarers readily available?

	
	
	

	Comments
	

	Are copies of Principle Specific sign-on documentation readily available?
(Medical Declaration, D & A Policy, Company ISO & SMS Policy, etc
	
	
	

	Comments
	

	Is the Company using the Principle Approved Required Competency and Experience Profile when interviewing potential candidates?

	
	
	

	Comments
	

	Is a copy of the Performance Agreements between the Company and Principle readily available?
 
	
	
	

	Comments
	

	Is the Resource Allocation to the principle sufficient?
(Sufficient Office Personnel)
	
	
	

	Comments
	

	Can the Company show the effectiveness of rotation planning for defined ranks?

	
	
	

	Comments
	

	Are all Medical Certificates compliant with both Flag State and MLC?

	
	
	

	Comments
	

	Are Drug and Alcohol Tests and Chemical Testing performed annually?

	
	
	

	Comments
	

	Are all Medical Centers Accredited?

	
	
	

	Comments
	

	Are all Training Centers Accredited?

	
	
	

	Comments
	

	Is evidence of this accreditation easily available?
 
	
	
	

	Comments
	






Feedback
	ADDITIONAL COMMENTS
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